.C). - - . Website: www.widgit.com/support
s ° Wldglt On"ne Telephone: 01926 333680

Email: support@widgit.com

How to Combine Documents into One PDF

Widgit Online allows users to combine multiple documents into one PDF. This is useful when you
want to send or print one document rather than multiple.

This guide will show you how to combine multiple documents into one file.

Combining Documents

If you already have a trial account set up, you can convert this to a full account.

1. Choose the documents

you want to combine in Test Jigsaw
Widgit Online.
Test Heart
Test Puzzle
2. Move the documents O Title
into a folder by CliCking O ||"__| Combine Example |I
i
and dragging them. Fest gsaw oving 3 document .
Test Heart T
Test Puzzle T
3. Once the documents
are in the folder - Press = ™ view View POF
the PDF button nextto = ©&mmereme o

the folder.
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4. Choose the documents

_— i i x
within the folder you Combine resources to create a single PDF
want to be included. By
dEfGUlt everything iS Please drag your documents into the order you wish them to appear in your PDF.

included.

Please note: If you are combining lots of resources, your PDF link may take a little while to
appear.

5. At this point you can
also order the
documents. ‘

Select / Deselect All Restore Original Order

- Test Heart

‘ > @ Test Jigsaw ‘

‘ = @ Test Puzzle

6. Once chosen and

glr)dFered, click Create Create POF IETPR|

4

7. You can then click View
PDF to see your
creation.

Combine resources to create a single PDF x

is now ready.
View PDF

8. This should then open
the combined
document in a new tab
or prompt you to save
the document.

9. Ifitopensin anew tab,
you can save it using
the download button.
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